
   
Durham Continuing Education – eLearning Registration Package Instructions 

Checklist for registering: This is not the registration sheet.  These are the instructions for completing 

all the registration sheets needed to enrol in an eLearning course.  Do not fill out these sheets. 

1. Download each registration document to your computer and save each document. Then, open each file, 

type in your information. Re-save each file. 

2. Email your completed registration materials to:  DCE.elearning@ddsb.ca 

3. You will receive an email notification when we receive your registration materials 

 

Instructions for completing registration materials: 

STEP 1 - Form 2c – Course Selection Sheet – eLearning

 

1. Please check whether you are a New eLearning student or a returning eLearning student 

2. Please check whether you are registered for, or plan to be registered for, a Learn@Home 

Correspondence course during the time period you will be taking your eLearning course 

 

3. Section 1 – Demographics 

i. Please complete all sections fully.  Under Proof of Age Document, check the option for 

the document you will be providing a copy of with this registration package 
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4. Section 2 – Admission (Citizenship) 

a. Please complete all sections fully 

b. State your country of birth 

i. If you were born in Canada, state that where required and indicate what province you 

were born in 

ii. If you were born outside of Canada, please indicate the year and month of your 

entry to Canada 

1. You will also need to submit a copy of your Citizenship Documentation – choose 

from the options listed and send in a copy with your registration package 

 

5. Section 3 – Education 

a. Please complete fully 

b. If you have a copy of your most recent transcript, send it in with your registration package 

 

 

 

 

6. Section 4 – How Did You Find Out About DCE’s eLearning Program? 

 

a. Please check the appropriate box or boxes 

 

 

 

 

 



   
7. At the top of page 2, please fill in the required demographic information about yourself again 

 

 

8. Section 5 (Course selection) 

a.  Please list the course code (not the course name) for the course or courses you want to sign up 

for (list under “2020 Spring Term – Feb. 12, 2020 to May 21, 2020”)  

b. Do not fill in anything in the shaded sections 

c. Course options are: 

Grade 11 Courses Grade 12 Courses 

Course Name Course Code (Use this 

to complete this section) 

Course Name Course Code (Use this 

to complete this section) 

Biology SBI3C International Business BBB4M 

  English ENG4C 

  English ENG4U 

  Literacy Course OLC4O 

  World Cultures HSC4M 

  Math (College) MAP4C 

  Chemistry (College) SCH4C 

  Physics (College) SPH4C 

 

 

 

9. Section 6 – Student Registration Waiver 

a. Please read carefully and check the appropriate box for each statement 



   
 

10. Section 7 – Agreement of Understanding 

a. Please read carefully and sign and date 

 

Step 2 - Turn-It-In Acknowledgement Letter: 

Please read, sign and date this form and email back with your registration package.  Please note, that all 

work submitted for evaluation is checked through the Turn-It-In database to ensure that it has 

not been plagiarized.  By signing this form, you are agreeing that your work will be checked and 

that your work will be archived in the Turn-It-In system. 

 

Step 3 – Pupil Eligibility Attestation Form: 

Complete the boxes at the top of the page.  In the “Student or Representative” section near the bottom, 

print your name, sign your name and fill in the current date.  DO NOT FILL OUT ANY OTHER 

SECTIONS.  By signing and dating this form, you are certifying that the citizenship documents that you 

are sending in and all of the information on your registration are true and accurate. 

 

Step 4 – Welcome to eLearning Letter 

Please read this document carefully as it outlines the expectations for a student in the eLearning 

program.  Please keep this sheet for your personal information.   

DO NOT SEND THIS DOCUMENT BACK WITH YOUR REGISTRATION PACKAGE. 

 

Step 5 – Student Information Sheet 

Please keep this sheet for your personal information, as it includes important dates and information on 

how to get technical support once you start your course. 

DO NOT SEND THIS DOCUMENT BACK WITH YOUR REGISTRATION PACKAGE. 



   
 

Step 6 – Submitting your registration package: 

 Email the following documents to DCE.elearning@ddsb.ca, once you have completed them: 

a) Form 2C – Course Selection Sheet – eLearning 

b) Turn-It-In Acknowledgement Letter 

c) Pupil Eligibility Attestation Form 

d) Proof of age documentation 

e) Proof of Citizenship documentation (if you were born outside of Canada) 

f) Transcript from previous high school 
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